The table below describes each of the fields included in the Action Item Log. 

w\m 

lli‘>icri|iti<>ii 

fActir'ii ft 

Sequential listing cl ail aelion ileiiis. 

jDate Logged 

: n ic date the action item was entered m the Action Item Log. 

iiProduct (s) Name 

Pnrduct (s) affected by the action item 

Originator 

Ihe name of the person who originated the action item. 

iResponsible Party 

The name of the person responsible for resolving the action item. Can be st 
:fhe originator. 

iDescnplion 

De.scribes the action item, as the originator sees it. 

^Affected Areas 

/Lists each product (s) activity, or task that is expected to be affected by this 
/item. 

/Impact 

/Identifies, for each of the affected areas, the impact to the product if the acti 
item is not resolved. 

pCutTcnt Status 

Piovidi.s curicin 111lovTiiation that assists those resolving the action item 

T)jri- Recpmcd f:ir Iscsolntion 

The date by which the action item should he resolved/recommendation mad 

iLcsoUiticni/RccOMniiciiclal.ioii 

Dcsei iocs lesoluiioii/recuimiicndation taken to resolve the action item 

^ Dare Closed 

:Tne date the action item was resolved and action item logged closed. 
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Source; https://www.industrydocuments.ucsf.edu/docs/qhcj0001 



























































